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HUONG DAN

Thuye hién ¢dng tac boi dudong ky niang, nghiép vu
cho ¢in bd cong doan cap trén truc tiép co s va cong doan co sé
truc thuge Cong doan Gido duc Viét Nam

Thuc hién Quyét dinh s6 2828/TLD ngay 08/7/2021 cua Poan Chu tich
Téng Lién doan Lao dong Viét Nam vé viéc ban hanh Quy ché dao tao, bdi
dudng can bd cdéng doan, Cong doan Gido duc (CDGD) Viét Nam huéng dan
thuc hién cong tac boi dudng k¥ ning, nghiép vu cho can bd cong doan cip trén
truc tiép co s6 va cong doan co sd truc thuoc CDGD Viét Nam nhu sau:

1. Doi twong tham gia cac Iop boi dudng

Cén b0 cong doan cap trén truc ti€p co s& va cong doan co s, gom:

- Chu tich, pho chu tich cdng doan céc cap;

- Uy vién ban thudng vu, iy vién ban chap hanh cong doan cac cap;

- Chu nhi€m, pho chu nhiém, Uy vién iy ban kiém tra cdng doan cac cap;

- T trudng, t6 pho cdng doan;

- Trudng ban, phé truéng ban, thanh vién ban thanh tra nhan déan, cac ban
quén ching cta cong doan cac cap.

2. Hinh thire boi dudng

- T chirc céc 16p tap hudn, bdi dudng k¥ nang, nghi€p vu theo cac chuyén
dé, noi dung phu hop véi timg cdp cong doan (cé thé 16 chirc bang hinh thir
triee tuyén).

- Thong qua céc tai liéu, gido trinh, bai gidang dién ti;

- B61 dudng nghi€p vu thong qua céc cudc kiém tra ctia cdng doan cép trén
Vo1 cong doan cap dudi;

- Boi dudng gian tiép thdng qua cac cude thi tim hiéu vé k§ nang, nghiép
vu cong tac cong doan...

3. Noi dung boi dudng
- Kién thire, kinh nghiém, k¥ nang hoat dong cdng doan;

- Cong tac van dOng, phat trién, quan ly doan vién;




- Cong tac dai di¢n chdm lo, bdo vé quyén, loi ich cia doan vién cong
doan, nguoi lao dong;

- Nghié€p vu cong téc tai chinh, kiém tra, gidm sat cia cong doan;

..

- Cong tac tuyén truyén gido duc; cong téc nir cong va binh dang gidi;

- Hoat ddng cia ban thanh tra nhan dan. ..

4. To6 chire boi dudng

4.1. Thoi gian thuc hién boi dudng

Céan bd cong doan céc cép phai thuc hién dam bao thoi gian bdi dudng
hang nam theo quy dinh ctia Téng Lién doan Lao dong Viét Nam (thoi gian
tham gia céc 16p bdi dudng khac nhau duoc cong don), cu thé:

- Chu tich, pho chu tich cong doan co s¢ (CDCS), cong doan cap trén truc
tiép co so: it nhat 03 ngay/nam.

- Chu tich, phé chu tich CDCS thanh vién, céng doan bd phan: it nhét 02
ngay/nam.

- Uy vién ban thudng vu. Gy vién ban chip hanh CDCS, cong doan cip
trén truc tiép co sé: it nhat 01 ngay/nam.

=78 trudng, to pho cong doan; iy vién Uty ban kiém tra cong doan céc cap,
thanh vién cac ban quan ching cta cdng doan cac don vi, tiy theo diéu kién cu
thé, ban chap hanh cong doan co sd, cdng doan cap trén truc tiép co s 6 chie
thuc hién bdi dudng cho phu hop.

4.2. Phén cdp t6 chirc boi dudng

- Céng doan Gido duc Viét Nam: Td chitc bdi dudng ning cao kién thir,
k¥ nang, phuong phap hoat dong cdng doan cho can bd cong doan chu chét cac
cong doan truc thude; dao tao bdi dudng Iy luén nghiép vu cong tac cong doan

cho dbi twong tao ngudn can bo cong doan chuyén trach.

- Céng doén cdp trén truc nc,p co so: Truc tiép trién khai, td chire cac 16p
tap huan, bdi dudng nang cao kién thitc, ky nang, phuong phap hoat dong cong
doan cho cdn bo cong doan co s& thude cap minh quén ly.

- Cong doan co sé: Truc tiép trién khai, t6 chirc céc 16p tap huin, bdi
dudng nang cao kién thuc, k§ nang, phuong phap hoat déng céng doan cho can
bd cong doan thude cip minh quan ly.

5. Kinh phi chi cho hoat dong bdi dudng

5.1. Nguén kinh pht

- Tai chinh céng doan: Cac don vi danh 15% tong s chi hang niam (trir

muc chi ddu tu Xay dung co ban, mua sam) cho cong tac dao tao, bdi dudng.
Trudng hop khong du thi dugc diéu chuyén tir cac khoan muc chi khac cho muc
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chi dao tao, boi dudng.

- Nguén kinh phi khac: Tuy thude vao diéu kién cu thé cia timg co quan,
don vi, quy md hoat dong bdi dudng, ban chap hanh cong doan c6 thé dé xuat
v§i chinh quyén, chuyén mén, cdc t6 chirc khac hd tro kinh phi (néu co).

5.2. Quan Iy kinh phi

- Ban chdp hanh cong doan cac cap cé trach nhiém xdy dung du toan cho
hoat dong dao tao, bdi dudng can bo cong doan hang ndm cuia co quan, don vi
minh dam béo ty 1€ theo quy dinh.

- Chi cho céc hoat dong bdi dudng dam bao kip thoi, hiéu qua; hd so, thi
tuc thanh toan kinh phi dao tao, bdi dudng theo quy dinh ciia tai chinh cong doan.

- Cong doan cap trén c6 trach nhiém chi dao, huéng din va hd tro kinh phi
(khi can thiét) dé cong doan co sé thuc hién cong tac dao tao, bdi dudng.

Trén day 1a Huéng din thuc hién cong tic bdi dudng ki nang, nghiép vu
cho can bd cong doan cép trén truc tiép co s& va cong doan co sé truc thude
Cong doan Gido duc Viét Nam. Dé nghi cac don vi trién khai: xay dung ké
hoach, t6 chtrc bdi dudng can bd cong doan cua don vi minh theo phan cép; bd
tri kinh phi chi cho dao tao, bdi dudng theo quy dinh.

Céc don vi thudng xuyén bao cao két qua bdi dudng can bo cong doan vé
Coéng doan Gido duc Viét Nam theo biéu mau trong muc BAO CAO trén
website Cong doan Gido duc Viét Nam, bat dau tir thang 11 nam 2021.

Trong qua trinh thuc hién, néu c¢6 vudng mac, cic don vi bao cao vé Cong
doan Gido duc Viét Nam (qua Ban T6 chtrc) d€ thong nhat thuc hién./. £ —

Noi nhdn:

- Céc cong doan truc thudc;
- Website CDGD Viét Nam;
- Luu: VT, ToC.

(V8]



